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. STATUTES QF THE CENTRE OF
b DISTANCE EDUCATION

CHAPTER - I
PRELIMINARY = . .

StR: Short Title and (I} These Statutes may be called the Centre of
Commencement Distance Education Statutes. 2067 '

-
L SN

| I —
(ii)These Statutes shall come Into force from the date
) of thelr notification by the University.

In these Statutes, unless the context otherwise
requires:

Dafinitions

(1) "Act” means the K& .himir and Jammu Unl.ersities
Act, 1969;

(i) “"University” mean: i 2 Unlversity of Kasz!mir as
defined under Sectlc: 2{i) of the Act;

[iil) “Statutes and Re.' Lions” means Stat.l:s and
Regulations as deflr:::. under Section 2(h) ci ihe Act;

(:v) "Centre” means the (.entra of Distance Ed..::;tlon of
the University of Ka: ' .mir;

.+) "Director” means ii:2 Director of the Centre of
Distai.ce Education;

i) "Prog: EHT'II'HE,I"C?UI‘S!.:" means any cpproved
corre-pondence pro:ramme/course offered by the
Centi -+ of Distance L ucation;

{vii) "Acas.nic sesslorn” means the ‘period of time
comr:i:ncing from lhe date of admission till the
comii::iicement of examination (of any course/
progr.i:ine offered by the Centre};/{




(vlii) “Personal Contact
classes/class-
by engagling
experts;

Programme” means the Contact
room lectures arranged by the Centre
teachers/resource Personnel/subject

{Ixj "Response-Sheet” means #preparatinn " of

assignments by students |n résponse to the set of
questions appended

to each fe55nn-script in each
subject. The answer

pertaining to one script shall
constitute one Hespnnse-—ﬂheet;

means a teacher as defined

the Act and who shall be in
ourse,

(xi) "Bodies and Authorities”

authorities of the Unlverslty as
Act;

Statutes;

(xill) “Academic Connsellor”

Means “an experienced ™
resource person/expert €ngaged by the Centre on
fixed honorarium basls for Providing
guidancefcaunseling to students;

(xiv) “Liaison Officer of the Stud
incharge of a study-
Centre of Distance

fixed

honorarium basis;

(xv) “Counsellor means a person Incharge of the Enquiry
Cell of the Centre

Education
\;:(gagedfappninted by the Universfty% : :

&
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(xvi) “Division™ Mmeans a const'! i upit of the Centre
imparting instruction |+ rious programmes/
Courses comprising the Divi-.. +

CHAPTE; - II
CONSTITUTION CF \'H{E CENTRE

ol iy
. .nstituent (1) The Centre Shalh-wgmr:pmhhe-’eremﬁ-%

i & constituent unit of the University of Kashmir and shall:

(i) promote equality of Opportunity In the Ffiel:l of
education by providing necessary facilities through
distance and correspondence mudes of educatio: -

(ii)establish its Study-cum-Infurmation Centr. - at
such places in the state :d other states o’ iiie

country, as may be deemed necessary fo: !'e
purpose;

(ill) enroll persons residing in any part of the COiriy
in different programmes as [er the approved j, . ' a
capacity and there shall be no reservation for . ..y

category(s);

8 | (2) ‘he Headquarter of the Cent:2 shall be ai .
' Uni. . rsity Campus, MNaseembi:gh, H:zratbal, Srin:: -

oy 4 :l'l";“‘r’":::' Subiit te the provisions of the Act and direc:.
5 Issu.<i by the University from time to time, 1)
func:i ns of the Centre shall include:

(i) \«. orovide instructions through correspondenc: (.
Ui iersons who are not otherwise in a positio:: to

ac.ic knowledge, education and Improve vj.c.
: thei: 1..ofessional competence by remaining wheu-
time .:.:dents In the University or in jts affiliated -
COnSLis i nt culleges;/f
{ £ ™
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(ir.To caview the existing gcademic . .ammes; -
(i).To inrroduce N pmgramm i suspension of
any pxisting [:rc:grammE}
(i) 10 rec.c:mmund 1:nr::=:5cr'upth:.-.’._-'=an of ‘rates af
remunmatiun for canducticn Siiverent gctivities of
Lhie Centré;
U‘-J'J.Tﬂ '[rarﬁe,fm*.*i-:-:r.w vhe ARR - 1anet el
vy. 10 sugQest measures o birt “ng \ne functioning
ol the Cenlre;
(vi).T0 npprove the Prope vig 1o t::::ﬂahnrat‘mns with
other instituiol 15/519 A iy TR
(vii).TO approve the prope- e o fUtUre eypansion of
the Cenltre; ; s
7
{uiti}.'ﬁemmmending Wit . zaton of new
pnaltinns{taaching!nw.-Lc—.at;t.’.t\g} in different

disciplines; an




pnizntionl Subject to Lhe changes from time to time, the Cenbre
HEHUS shall have the following Qrganisativnal Structure:
ADVIGORY BOARD
| »
D RECTOR
|
|
:
i CEIVIGIONS
-'?_“:?*'_ZW‘F (1) The “dvisory Board! shall consict of the following
i meraber :
(i).Vice "hancellor (Chaisman);

(i1).2ean Academic:)

). Two LDeans on U Campus to Lo nominated by the
Vice: Chancellor @y rotation;

(iv).Dire-or Distar . Bducatlon  Council(DEC), Now
Dell:i or his noni.iv, 2, X -
vv).Two xternal Expeils of Distance Educition to ko

nomiated by the Vice-Chancellor,

(vi).Cirec'ur of ~thie Centre of Dislance [Diucation,
Univesity of kashimir;

(vii).Reg:..-ar ol the University; and

(viii).Twe i “ulty rmernbers amongst Professors/ Readers
of i:: Centre of Distance Education to be
nomis :ted by the Yize-( 1ancellor by rotatiun.

(23 The Ler 1 of office of the members of tha Adwvisery
Geard oth v than ex-ol'icio members shall be three

; IE / ; ki

B mas. G




St.10; Central
Committea

St 11 Divisions

: S

vill. To exercise drawing and disbursement Powers in
accordance with the Provisions of the Act and
Regulations (Account & Finance), and sha) sign
such cheques or other instruments 45 may be
Necessary for the Purpose,

L3

iX. To submit panels of Resource Personnel of various
courses to the Vice-Chancellor through Dean
Academics for his approval.

X. To sanctlon Casual leave tg the teachers ang the
sub-ordinate stalf of the Centre;

xl. To sanction deputation of officials to visijt Study

Centresf‘DIstrIr:t offices for official business within
the valley: and '

l. the Director {L‘hairmanj; and

ii, all the faculty members of the Centre ;

(2) The quorum for the meeting of Central Committee
shall be the “Majority of the members, including the
Chairman

(1) The Centre shall have the Divisions opa each for
Estab!ished_ with  the dpproval of the Advisory
Board/University ¥rom time to time.

(2) The Divisions not Prescribed in these Statutes shay)
be prescribed In the Regulations 4s and when the need



'‘Pwers and
Wieeas of the
director

I'I'IE Director shall have the following powers and duties:

il.

iv.

Vi.

vii.

Make proposals/plans  for development and
expansion of the Centre for placement befare (he
Mdvisory Board/other bodies of the University.
To propose 1 :forms and reorganization of the
existing system of distance education fos the
sinooth and elvicient Tunctioning of the Centre.

To engage Liz:son Officers, Academic Counsellors,
Part-time Coc:dinators and other supporting staflf
for study-curn-information centres in consultation
with the concirned Head of the Division on fixed
honorarium bazis. =

To control Lthe: i::aching, 1inisterial, technical and
olher suppoiii:; staff o’ the Centre and shall
rmaintain disc sl 2 in all t:2 Divisions and Units of
e Centre & 'ake actl:; whenever needed for
{'1o2 purpose.

T organise; :irange Personal Contact
, ngrﬂmmes for the students enrolled with the
“ntre of Distunce Education and Orientation
agramme.a far Academic Counsellors, &s and
“nen necessary, and engage Subject Experts/
ifasource Persons/Part-time Coordinators/
~ pporting staff (¢r this puijiuse.

Ta  have the power to prescribe the
i-structions/guid:alines for the preparation cf ‘ne
¢ udy Material/Evaluation of Response Shee!: :ind
I zsignments/Guidance of Project Work, by izvi.i-3
r--stifications from: time to time kaeping in vic:: (2
r- quirements for the same.

Y- make arrzngements for writing, :uinyg,
caiting, proof rzading and printing of thz Study
[ aterial for all the courses offered by the Cfﬂltre:lf

/
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(1) Each of the Divislons shal| pe headed by 3 senior
Most faculty member of the concerned Divisionfor 3

Period-of two years: "

(2) Each Head of the Division In the execution of his
official dutjes shall be assisted by the teaching,
Ministerial, technical and other :suppﬂrtfng staff of the
cOoncerned Division |n SUCh  manner as the
Head/Director May assign from time to time,

(1) The Heads of Dlvisions sha Work under the
Overall supervision of the Director,

(2) Each H.0.p shall be Fesponsible for the due
observance of the Statutes and Regulations relating to
his Division, !

(3) The other duties and functions of the H.0.D shall
be the same as Prescribed under these Statyutes for
teaching staff/course co-ordinators,

(1) There shall .be 3 Divisional Committee ip each
Divislon Comprising fn!rawfng'memhers:

i. Director of the Centre (Chairman); s
il. Head of the Division;

i, Al teacherﬁfﬂﬂurse Coordinators of the Division;
and

V. Any CLier persan whose Fresence may be
 ~Onsidere ¢ €ssential by the Chairman.i
b - T i
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(1) Each of the Divisions shal| be headed by a senior
most faculty member of the concerned Division®for a.
‘Period of lwo years- i

(2) Each |{ead of the Division In the execution of his
official d.tles shal be assisted by the teaching,
ministeria!, technical and other supporting staff of the
concernec Division |n such manner as the
Head/Dlre iar Mmay assign from time to time,

(1) The F.ads of C.vislons shall ~ork under the
overall sup- . vision of live Director,

(2) Each i1.0.D shall be responsibia for tha due
observanc: : the Statutes and Regui.tions relating to
his Divisig ..

(3) The ¢'.:- duties ..\ 1 functions ¢! the H.0..: shall
be the sa' .. ag Prescrived under these Statuivs for
teaching s:..ff/course co-rdinators,

(4) The H 2.0 shall sub’2ct to the sanction (r the
Director a;.| Regulations that may be framed rom
time to t: 'z jn this be! ajf contral the mini-.! -rial,
technical -. other SUppirting staff of the Civislon
concernec : nd assign suc’; duties to them as k- may
think fit,

(1) Ther: shall be a Oiv'sional Committee in 2ach
Civislon cc.1 prising following members:

I Directcr of the Centre (Chairman); s
il. Head of tﬁe Division;

Il Al teachers/Course Coardinators of the Division;
and

V. Any o'l .o PErson whose Presence may be
considered essentia| by the Chairman.}
; L
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= 1 raibies
functinnsg ol
Counzellor of
the Coentre

ot 20: Studv-cliu-
Informatinn
Canktras &t

Dictrict "wvel .

4) The Enquiry Cell shall consiLt of a Counsellor and
other supporting staff to be &rpointed in accordance
with the Reqgulations of the Univirsity.

Subject to the control of the ixrector, the Counstilor

shall perform the following duties and functions:

i, to provide information o the students reqarding
examinations, results, admission procedure and
schedules, examination centres, conlact
programmes and matters incidentai thercto;

ii. to keep ligison with the Part-time Co-ordinatars of
the Study-cum-Information Centres,

ii. Lo arrange publication of notifications of Lhe
Cenlre through media; |

iv. to malntain lialson between Cource Co-ordinators
for the informalion of students;

v. to respond Lo Lthe queries of the students/public;

vi. to maintain Liaison with the varicus units of Lthe
University for the information of the students; ansd
= -
vii. to discharge such other duties as may be
assigned to him by the Director.

(1) The Cenire shall establish itz Study-curn-
Inforniation Centres for the furtherance nf. ils
objectives at District levels or at such other places as
may be deemed necessary for the purposs.

(2) The Centre shall engage a Lizison Officer for each
Study-cum-information Centre on part-time/fized
honorarium basis.

(3) The Liaison-cum-information Officers shall be

engaged on such terms and conditions and fo

r such”

qlﬂf;ﬁ@



Y of the members

Including the Chalrman

*t 15: Powers and Subject to the control of the Director ®ach Divisional
::;f”""' o Committee shajf have the following powers ang
Divisional functions:
Committes

of the
Di‘vislan;

(ii) each head of the division shall

represent the Centre
as a co-opted mem ber of each concerned Board of
Studles;

(iii) to assign the writi., Jivi:Vising of the study materia|
to resource Personnial ;1d Preparation of the lesson
SCripts according to gu: -<llnes Issyed in this behaif:

(Iv) to perform  sycl

o.er functio
Prescribed by the 5.3

NS as may pe
tut:s ang Reg

ulations: and
(v) to tran: ict such ot .r business 7s may be
approve. by the Heids ¢ the Dlwslnnsfﬂlrectar.
St 16: ‘eaching

he teachir..; “Ltaff/Course Co-ordinators for the Centre
-taff/Coiirse -1all be appoij::ad In accordance with the proy; ans of
“0-ordinutorg

'@ Kashmir a/ii Jammuy Universities Act, 1969 .} the

-.atutes presc:iied by the University Council
t.ch terms an

dicl on
! conditions as the University weincll
l..3y prescribe f. om time to time,
St 17: Duties and ) The duties :nd functions of the Teaching : ¢ of
s unctions of

wing ‘l\
A

(i
t:.2 Centre shall include the follg
'eaching Staft \\R |

b
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a) teaching, editing, writing and revising the study
material in their own area of specialisation;

b) providing guidance and counselling to the
students as per the guidelines issued by the
Director; 1o

C) issuing Instructions regarding contact
programmes, examinations, etc;

d) such other work as may be assigned by the
Director for smooth conduct of the business of the

Centre,

. 2) Assigning the job of script writing to resource
varsonnel of various subjects after seeking approval of

.12 Director;

.-1) Ensuring the supply of Study Material to students of
- & concerned Course/Programme;

.*) Preparing panel of resource pPersonnel/academic
tounsellors and subject experts, for writing of study
'iaterlal/providing guidance to students and up-,
v'radation respectively, and submit the same to the
- rector through Head of the Division for approval *of
-2 Vice-Chancellor; i

' /) Subject to the Regulations that may be framed in
+"11s behalf, each Course . Co-ordinator shall, In the
- .ecution of his duties be assisted by the ministerial,
-“chnical and other supporting staff of the Course
- nNcerned and it shall be obligatory upon them to
~nder such assistance to the Course Co-ordinator as
11y be required/assigned Oy him in the performance of
1.5 officlal duties.

‘=) Subject to the general supervision of the Director,
-1e supporting staff as mentioned under these Statutes//

Hur W
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St22: Acadenin (1) The Dircctor shall on the recommendation of the
tounsellars Course Co-orcdinator(s) engage Academic Counsellors
for providing counselling to the students.

(?) The Academic Counsellor shall he
qualified/experienced/expert in the concerned subject
to be engaged on part-time/fixed honorarium basis
during an academic session,

(3) Each Academic Counsellor will perform his functiors
under the guidance and supervision of the* concerned
Course Co-ordinator of the Centre. The minimum
number of students to be engaged by an Academic
Counsellor shall be fifteen at Graduate level and ten at

Post-Graduate level.

.: Nesourcce Personnel & The Director shall engage:
Part-T..1e Coordinators (1) Resource Personnel for:

(i) writing, revising, proof reading and editing of study

material;
(ii)delivering of lectures in Personal Contact

Prograrnmes; and

(2) Part-time Co-ordinators and other supporting staff
for conducling such new programmes as may be offered

by the Centre from time to time.

“t 24: Creation « | (1) The Centre shall from time to time ’examlﬁe}review
EE;ED“,] the staffing pattern as per the requirement” of existing

Pociblion courses and launching of new courses/programmes and

(Teaching & dccordingly recommend to the appropriate badies the

lon-Teact.hg)  creation of additional/new teaching and non-teaching
" positions in different disciplines.

e

(2) The conditions of service, academic and other
qualifications required for teaching and non-teaching
posts shall not be lower than those prescribed for

corresponding posts in the Unlversity.ﬂ
W






Viiinistration

(2)  The =nrclinent shall be valid only for a pericd of

live vyears for Vnder-Graduate  and Post-Graduat o

courses, hiowever, in case of Eurtiﬂtatefﬂiplnma r:mn‘:.::r:;,__—
“the enrolment shall remain valid Tor a peried of three

\ l e = =op ik Lhe date of Eil.h'r:f-‘fg*,‘ﬂ

Hrlme (1) All programmes shall ha adrninistered through
various modas of distance education for convenience and
benefit of the students, 1

—

(2) The main components of a programme shall comprise
cf Lessans/Printad Study Material, -Compulsory/Optional
Personal  Contact Programmes, [Extension Lecturas,
L‘-ua;!untim'l ol Pbc:'s:pc::nse Sheets, Individual Consultation
and Radio/TV Programmes,

ST (1) The Director shall in consultation with the Course: Ca-
2 ,q; ordinators draw a panel of qualified Resource Personne|

Sie SR after every two years in the subjects concerned for the
S L Preparation of self-instructional material (SIM), delivering
of lectures in Personal Contact Programmes and for
providing counselling and guldance to students,

g
i bl

ey

(2) The SIM shall be prepared by the Resource
Personnel/Subject experts strictly in conformity veith the
syllabi and quidelines prescribed by the Ce: ire, 32

TR 7, (2) The Compulsory/Optional Contact Programme may
‘ extend over a period of 40 working days or may bo
conducted in two phases in an academic session cach
programme of about 20 days,

Provided that on the recommendation of the
Director the Vice-Chancellor may authorize
extension of .a Contact Programme nrfanr%
' o
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e, .f.'c_mIJ-'F'?F.'%” Tha Dean Academijcs Il issye Notifications for,
CEbRicain, adinissign Lo Various ¢ ‘;u*:ﬂimgmmms“a Cfferpy
W e Centre
St 26 Admivsion (1) The admr‘ssr’nn 3 Fhin Varioge COUrs sy
Coinniittpy Programmes of the Ceitra Shall pe Nade by tha
Admissiﬂn Committee i fie Centry, The Adimission
Cnmmftteg shall Consist . .; ]
I Director (Che: . an)
i, All Haads of the Divi-: o of the ¢ e, «f
? ﬁ{}?} The admiszions the Varie g Coursasy
Frégrammes Si:all pe Mz jn ACCOrd i Wilh Lhe
instru:tiansfgd.:i-:'ennes o b Issued i Admis= on
C-:smn_'m;;ee Of (i Centre ., time to /. )a Prov. . g
' that it shall be -.:-fJHgE:tmy L0 Give 50me | laxation
- admissinns to virioys l:-.-'..'.'-..':‘-:_a"'prﬂgl‘an nes of Jd,
! thmugh distancy “iode ag #&IDEC quides: es,
" 3
3)  The QuOrlm 7 144 Adn:i vign Commi:;ee Shalj |
the Majarity of the ve@inbers !rrf,!;-:-ffng the Chuirman.
B S 1he Universit'y shai! f'om tni (o Ume p, “5Cribe |+,
“rolment, a-::lnﬂssff..:rr, tuition .. 4 other [:pe lo
“.alised from the Cardidates at the time of ad:nission ;. ¥
~articular Course,
St 2. Snrolinant . (1) Tha Candidates accepted .. edmissic shall i,
H Number’ “35i1gned an 'Enrc.-l'rnent Number which Shall be quot -4
1 JY them in all the r:ammunica".'-:-ns addresse to .-
“entre  of Distance Educatign énd Quaries recejy:,
Vithout the enrolment Number will nop be dccepted g
\ ; dttended tq \\
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livv}.any i amount received by the Caatre by
conduc: ' ) any activity undar rulos o Interost
acerue. 9 funds depasited in ithe bank.
3 Dubhjock o U rdrnationsSo i isan Foamend by ey
Caeersily froso ama 9 lme, the accounts of Hhe © T
sath G it si Le operated upon by the Director of e
Capkee of by © i oiher officer o5 1hay be atilharizad i
the Vice-Ciane stor for tha purpose:
o
SU AT AEliestion (1) The funds  Aected in the annual budget under
Lt Frinds different heads o expenditure shall.he utilized strictiy
in eceordance 0 the budgetary allocation. ’

(2) Z20% sha'i o utilized with the prior approval of
Lhe competent »cthority on case-to-case basie asg Eer
Lhe requiremen o Lhe Centre,

HEAG Maivtenante (1) The accou o shall be maintained by the Centre oo
- F . T E : = 2 " A : 1
id e per the Financ | Aules prescribed by the University from
8" 'l I o B, 5 i
tirme-to-Lin e

(2) The accou:s of the Centre chall be asudited annually
By such agency s may be specified by (e University an<l
a copy of aud:d sccounts and kaldnce sheet shell bo

submitted by o Centre to the University, as-gnd.vten

~C12nd S,
e

CrlAPTER-Y
COlCT OF EXAMINATIONS

2
::Jt A7: Examinution (1) The exa- i tion for Under-Graduote and Post-
Graduate cou uos/programmes shall be held at the
completion of «:ich academic session on annuzl pattern
basis for the pi¢ :rammes/courses offered by the Centre,

() The date: i:r the examinations shall be fixed by tha
Director in  cunsultation with the Controller  of
Examinations. /

i b '__,-4*'_,' g
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(iv).any othar amount received by Lhe Centre By
conducling ony activity under rules or interest
acerued on funds deposited in the bank,

g B e LT B RS B 3 r-.-;qm'.':-'.'iunﬁ;;:uil.i::!i.'l-:.-". f:aviad vy e
Caivereity from tim te lme, Lhe aceounts of the Conaoe
with o Lonte shai be operated upon by Lhe Decctor af Thi
roaplee o by soch olbier officer o5 nay be aulburis o bit
shve Vice-Chsncellor for the purposs:

(1) The funds raflacked in the annual budget uider
different heads of expenditure shall.be utilized strictiy
i secordance with the budgetary allocations d

(#) 204 shall be utilized with the prior approval GF
Are competent authority on case-Lo-case hasis as per
the requirament of Lthe Caentre,

(1) The accounts shall be maintaincd by the Centrz as
per the Financial Rules prescribed by the University from
tirne-to-tine

(2) Tha accounts of the Centre chall be audited annuall
‘hy such agency as may be specified by the University ant
a copy of audited accounts and baldance sheet shell b
submitted by the Centre to the University, as-anclyabon
~rizad aHsaE,

CrIAPTER-V -
CONDUCT OF EXAMINATIONS

(1) The examin fion for Under-Graduate ' and [osk-

“ Graduate courses/programmes shall be held at Lthe

completion of each academic session on annual pattern
basis for the programmes/courses offered by the Centre.

(2) The dates for the examinations shall be fixed by tha
Director In consultation with the Controiler of

/ Examinations. {N\Aﬂ/



